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The Community Roots School
Code: GBEBA

Adopted: 5/05/15

Staff - HIV, AIDS and HBV

The public charter school will strictly adhere in its policies and procedures, to the Oregon Revised Statutes
and Oregon Administrative Rules as they relate to staff infected with HIV, AIDS or HBV1.

The public charter school recognizes a staff member has no obligation under any circumstance to report his
or her condition to the public charter school and the staff member has a right to continue working.

If the staff member reports his or her condition to the public charter school, strict adherence to written
guidelines outlined by the staff member shall be followed.

These guidelines shall identify who may have the information, who will give the information, how the
information will be given, and where and when the information will be given.  All such information will be
held in confidence in accordance with Oregon Revised Statutes.

When informed of the infection, and with written, signed permission from the staff member, the public
charter school will develop procedures for formulating an evaluation team.  The team shall address the
nature, duration and severity of risk as well as any modification of activities.  The team shall continue to
monitor the staff member’s condition.

Accommodations for a staff member infected with HIV, AIDS or HBV shall be the same as with any other
illness.

The public charter school shall also develop policies and/or procedures for rumor control, infection control
and public relations/media.

END OF POLICY

Legal Reference(s):

ORS 243.650
ORS 338.115(w)
ORS 342.850(7)
ORS 433.008

ORS 433.045
ORS 433.260

OAR 333-017-0000

OAR 333-018-0000
OAR 333-018-0005
OAR 581-022-0705

1HIV - Human Immunodeficiency Virus; AIDS - Acquired Immune Deficiency Syndrome; HBV - Hepatitis B Virus
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The Community Roots School
Code: GBEC

Adopted: 5/05/15

Drug-Free Workplace

The public charter school shall provide a drug-free workplace.

1. Definitions

a. “Controlled substance”:  A controlled substance shall include any narcotic drug,
hallucinogenic drug, amphetamine, barbiturate, marijuana or other controlled substance.  

b. “Alcohol”:  Alcohol shall include any form of alcohol for consumption, including beer, wine,
wine coolers or liquor.

c. “Conviction”:  A finding of guilt (including a plea of no contest) or imposition of sentence, or
both, by any judicial body charged with the responsibility to determine violations of the federal
or state criminal drug statutes.

d. “Criminal drug statute”:  A federal or state criminal statute involving the manufacture,
distribution, dispensation, possession or use of any controlled substance or alcohol.

e. “Drug-free workplace”:  A site for the performance of work at which employees are prohibited
from engaging in the unlawful manufacture, distribution, dispensation, possession or use of a
controlled substance or alcohol.

2. Purpose

The purpose of this policy is to promote safety, health and efficiency by prohibiting, in the
workplace, the unlawful manufacture, distribution, dispensation, possession or use of a controlled
substance or alcohol.

3. Applicability

This policy applies to all employees, including, but not limited to, those exempt, unclassified,
management service, classified and temporary employees who are paid directly or indirectly from
funds received under a federal grant or contract.

4. Prohibitions

An employee shall not, in the workplace, unlawfully manufacture, distribute, dispense, possess or
use a controlled substance or alcohol.

5. No public charter school employee shall knowingly sell, market or distribute steroid or performance
enhancing substances to kindergarten through grade 12 students with whom the employee has
contact as part of employee’s public charter school duties; or knowingly endorse or suggest the use
of such drugs.
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6. Compliance with Policy1

An employee shall, as a condition of employment, abide by the provisions of this policy.

7. Sanctions and Remedies1

a. The public charter school, upon determining that an employee has engaged in the unlawful
manufacture, distribution, dispensation or possession of a controlled substance or alcohol or
upon having reasonable suspicion, under section 8. of this policy, of an employee unlawful use
of a controlled substance or alcohol in the workplace, shall, pending any criminal drug statute
conviction for a violation occurring in the workplace, take action with regard to the employee
determined to be appropriate which may include transfer, granting of leave with or without pay
or suspension with or without pay.

b. Within 30 days of an employee’s criminal drug statute conviction for a violation occurring in
the workplace, the public charter school shall:

(1) Take action, with regard to the employee, determined to be appropriate which may
include discipline up to and including termination; and/or

(2) Require satisfactory participation by the employee in a drug-abuse assistance or
rehabilitation program approved for such purpose by a federal, state or local health, law
enforcement or other appropriate agency.

8. Basis for Reasonable Suspicion of Employee Use of Controlled Substance/Alcohol

Reasonable suspicion of employee use of an unlawful controlled substance or alcohol shall be based
upon any of the following:

a. Observed abnormal behavior or impairment in mental or physical performance (e.g., slurred
speech or difficulty walking);

b. Direct observation of use in the workplace;
c. The opinion of a medical professional;
d. Reliable information concerning use in the workplace, the reliability of any such information

shall be determined by the employer;
e. A work-related accident in conjunction with a basis for reasonable suspicion as listed above.

9. Employee Assistance Program

An employee having a drug or alcohol problem is encouraged to seek assistance, on a confidential
basis, under the Employee Assistance Program if such program is provided by the employer.

10. Leave for Participation in Abuse Assistance or Rehabilitation Program

The public charter school shall, upon employee request, grant leave with or without pay to permit an
employee to participate in a drug abuse assistance or rehabilitation program.

1Public charter schools directly receiving grants or contracts of $100,000 or more from the federal government are required to
meet this obligation.
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11. Establishment of Drug-Free Awareness Program

The public charter school shall establish a drug-free awareness program to inform employees of the:

a. Dangers of drug abuse in the workplace;
b. Existence of, and content of this policy for maintaining a drug-free workplace;
c. Availability of drug-counseling, rehabilitation and employee assistance programs; and
d. Penalties that may be imposed for drug abuse violations occurring in the workplace.

12. Notification by Employee of Conviction1

An employee shall, as a condition of employment, notify the public charter school of any criminal
drug statute conviction for a violation occurring in the workplace no later than five days after such
conviction.

13. Notification by The Community Roots School of Employee Conviction

The public charter school shall notify the appropriate federal granting or contracting agency of an
employee’s criminal drug statute conviction for a violation occurring in the workplace no later than
10 days after receiving notice of such conviction.

14. Provision of Copy of Policy to Employees

The public charter school shall provide to each employee a copy of this policy.

END OF POLICY

Legal Reference(s):

ORS 243.650
ORS 336.222
ORS 338.115
ORS Chapter 475

ORS 657.176
ORS 809.260

OAR 584-020-0040(5)(e)

Drug-Free Workplace Act of 1988, 41 U.S.C. §§ 701-707 (2006); General Principles Relating to Suspension and Debarment
Actions, 34 C.F.R. §§ 85.600 - 85.645 (2006).
Controlled Substances Act, 21 U.S.C. § 812; Schedules of Controlled Substances, 21 C.F.R. §§ 1308.11 - 1308.15 (2006).
Safe and Drug-Free Schools and Communities Act, 20 U.S.C. §§ 7101-7117 (2006).
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The Community Roots School
Code: GBJ

Adopted: 5/05/15

Weapons in Schools - Staff

Employees, school contractors and/or their employees and school volunteers shall not possess a dangerous
or deadly weapon or firearm on school property or at school-sponsored events.  This prohibition includes
those who may otherwise be permitted by law to carry such weapons.

For purposes of this policy, and as defined by state and federal law, weapon includes:

1. “Dangerous weapon” means any weapon, device, instrument, material or substance, which under the
circumstances in which it is used, attempted to be used or threatened to be used is readily capable of
causing death or serious physical injury;

2. “Deadly weapon” means any instrument, article or substance specifically designed for and presently
capable of causing death or serious physical injury;

3. “Firearm” means any weapon (including a starter gun) which will or is designed to or may readily be
converted to expel a projectile by the action of an explosive, frame or receiver of any such weapon,
any firearm silencer or any other destructive device including any explosive, incendiary or poisonous
gas.

Weapons under the control of law enforcement personnel are permitted.

The director will ensure notice of this policy is provided.

Employees in violation of this policy will be subject to discipline up to and including dismissal. 
Individuals contracting with the school and volunteers will be subject to appropriate sanctions.  A referral
to law enforcement may be made.

END OF POLICY

Legal Reference(s):

ORS 161.015
ORS 166.210 - 166.370
ORS 338.115(a)

Gun-Free School Zones Act of 1990, 18 U.S.C. §§ 921(a)(25)-(26), 922(q) (2006).
Doe v. Medford Sch. Dist. 549C, 232 Or. App. 38, 221 P3d 787 (2009).
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The Community Roots School
Code: GBN/JBA

Adopted: 5/05/15

Sexual Harassment

The public charter school board is committed to the elimination of sexual harassment in public charter
schools and activities.  Sexual harassment is strictly prohibited and shall not be tolerated.  This includes
sexual harassment of students, staff or third parties by other students, staff, public charter board members
or third parties.  “Third parties” include, but are not limited to, school volunteers, parents, school visitors,
service contractors or others engaged in public charter school business, such as employees of businesses or
organizations participating in cooperative work programs with the public charter school and others not
directly subject to public charter school’s control at interschool athletic competitions or other public
charter school events.  “Public charter school” includes public charter school facilities; public charter
school premises and nonpublic charter school property if the student or employee is at any public charter
school-sponsored, public charter school-approved or public charter school-related activity or function, such
as field trips or athletic events where students are under the control of the public charter school; or where
the employee is engaged in public charter school business.  The prohibition also includes off duty conduct
which is incompatible with public charter school job responsibilities.

Sexual harassment of students, staff or third parties shall include, but is not limited to, unwelcome sexual
advances, requests for sexual favors and other verbal, nonverbal or physical conduct of a sexual nature
when:

1. The conduct or communication has the purpose or effect of demanding sexual favors in exchange for
benefits;

2. Submission to or rejection of the conduct or communication is used as the basis for educational
decisions affecting a student or employment or assignment of staff;

3. The conduct or communication is so severe, persistent or pervasive that it has the purpose or effect
of unreasonably interfering with a student’s educational performance or with an employee’s ability to
perform his/her job; or creates an intimidating, offensive or hostile educational or working
environment.  Relevant factors to be considered will include, but not be limited to, did the individual
view the environment as hostile; was it reasonable to view the environment as hostile; the nature of
the conduct; how often the conduct occurred and how long it continued; age and sex of the
complainant; whether the alleged harasser was in a position of power over the student or staff
member subjected to the harassment; number of individuals involved; age of the alleged harasser;
where the harassment occurred; and other incidents of sexual harassment at the school involving the
same or other students or staff.

Examples of sexual harassment may include, but not be limited to, physical touching or graffiti of a sexual
nature; displaying or distributing of sexually explicit drawings, pictures and written materials; sexual
gestures or obscene jokes; touching oneself sexually or talking about one’s sexuality in front of others; or
spreading rumors about or rating other students or others as to appearance, sexual activity or performance. 
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All complaints about behavior that may violate this policy shall be promptly investigated.  Any student,
employee or third party who has knowledge of conduct in violation of this policy or feels he/she is a victim
of sexual harassment must immediately report his/her concerns to the public charter school director or
compliance officer who has overall responsibility for all investigations.  A student may also report
concerns to a teacher, counselor or school nurse, who will promptly notify the appropriate public charter
school director.  The student and the student’s parents or staff member who initiated the complaint shall be
notified of the findings of the investigation and, if appropriate, that remedial action has been taken.

The initiation of a complaint in good faith about behavior that may violate this policy shall not adversely
affect the educational assignments or study environment of a student complainant or any terms or
conditions of employment or work environment of the staff complainant.  There shall be no retaliation by
the public charter school against any person who, in good faith, reports, files a complaint or otherwise
participates in an investigation or inquiry of sexual harassment.

It is the intent of the public charter school board that appropriate corrective action will be taken by the
public charter school to stop the sexual harassment, prevent its recurrence and address negative
consequences.  Students in violation of this policy shall be subject to discipline up to and including
expulsion and/or counseling or sexual harassment awareness training, as appropriate.  The age and
maturity of the student(s) involved and other relevant factors will be considered in determining appropriate
action.  Employees in violation of this policy shall be subject to discipline, up to and including dismissal
and/or additional sexual harassment awareness training, as appropriate.  Other individuals whose behavior
is found to be in violation of this policy shall be subject to appropriate sanctions as determined and
imposed by the public charter school director or public charter school board.

Additionally, the public charter school may report individuals in violation of this policy to law
enforcement officials.  Licensed staff, staff registered with the Teacher Standards and Practices
Commission (TSPC) and those participating in practicum programs, as specified by Oregon Administrative
Rules, shall be reported to TSPC.

The public charter school director shall ensure appropriate periodic sexual harassment awareness training
or information is provided to all supervisors, staff and students and that annually, the name and position of 
public charter school officials responsible for accepting and managing sexual harassment complaints,
business phone numbers, addresses or other necessary contact information is readily available.  This policy
as well as the complaint procedure will be made available to all students, parents of students and staff in
student/parent and staff handbooks.  The public charter school’s policy shall be posted in the public charter
school.  Such posting shall be by a sign of at least 8 1/2" by 11".

The public charter school director will establish a process of reporting incidents of sexual harassment.

END OF POLICY
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Legal Reference(s):

ORS 243.706
ORS 338.115
ORS 342.700
ORS 342.704
ORS 342.708     
ORS 342.850

ORS 342.865
ORS 659.850
ORS 659A.006
ORS 659A.029
ORS 659A.030

OAR 581-021-0038
OAR 584-020-0040
OAR 584-020-0041

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2006).
Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2006).
Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2006); Nondiscrimination on the Basis of Sex in
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2006).
Bartsch v. Elkton School District, FDA-13-011 (March 27, 2014).

Cross Reference(s):

JBA/GBN - Sexual Harassment
JFCF - Harassment/Intimidation/Bullying/Cyberbullying/Teen Dating Violence – Student
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The Community Roots School
Code: GBN/JBA-AR

Revised/Reviewed: 5/05/15

Sexual Harassment Complaint Procedure

The public charter school director has responsibility for investigations concerning sexual harassment.  The
investigator(s) shall be a neutral party having had no involvement in the complaint presented.

Step 1 Any sexual harassment information (complaints, rumors, etc.) shall be presented to the public
charter school director.  All such information shall be reduced to writing and will include the
specific nature of the sexual harassment and corresponding dates.  If the compliance officer is
the subject of the complaint, the complaint will be submitted to the public charter school
director.  If the director is the subject of the complaint, the complaint will be submitted to the
public charter school Board chair.

Step 2 The public charter school official receiving the information or complaint shall promptly initiate
an investigation.  If the director is the subject of the complaint the Board may contract with a
neutral third party to properly investigate.  He/She will arrange such meetings as may be
necessary to discuss the issue with all concerned parties within 10 working days after receipt of
the information or complaint.  All findings of the investigation, including the response of the
alleged harasser, shall be reduced to writing.  The public charter school official(s) conducting
the investigation shall notify the complainant in writing when the investigation is concluded. 
The parties will have an opportunity to submit evidence and a list of witnesses.

Step 3 If a complainant is not satisfied with the decision at Step 2, he/she may submit a written appeal
to the public charter school board.  Such appeal must be filed within 10 working days after
receipt of the Step 2 decision.  The public charter school board shall, within 30 working days,
conduct a hearing at which time the complainant shall be given an opportunity to present the
appeal.  The public charter school board shall provide a written decision to the complainant
within 10 working days following completion of the hearing.

Direct complaints related to employment may be filed with the U.S. Department of Labor, Equal
Employment Opportunity Commission or Oregon Bureau of Labor and Industries.  Direct complaints
related to educational programs and services may be made to the Regional Civil Rights Director, U.S.
Department of Education, Office for Civil Rights, Region X, 915 2nd Ave., Room 3310, Seattle, WA
98174-1099.  Additional information regarding filing of a complaint may be obtained through the public
charter school director or compliance officer.

All documentation related to sexual harassment complaints may become part of the student’s education
record or employee’s personnel file, as appropriate.  Additionally, a copy of all sexual harassment
complaints and documentation will be maintained as a confidential file and stored in the public charter
school office.  

Sexual Harassment Complaint Procedure - GBN/JBA-AR
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The public charter school director shall report the name of any person holding a teaching license or
registered with Teacher Standards and Practices Commission (TSPC) or participating in a practicum under
OAR Chapter 584, Division 17, when, after appropriate investigation, there is reasonable cause to believe
the person may have committed an act of sexual harassment.  Reports shall be made to TSPC within 30
days of such a finding.  Reports of sexual contact with a student shall be given to a representative from law
enforcement or Oregon Department of Human Services, Community Human Services, as possible child
abuse.  In the event the public charter school director is the subject of the investigation, reports, when
required, shall be made by the public charter school board chair.

Sexual Harassment Complaint Procedure - GBN/JBA-AR
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The Community Roots School
SEXUAL HARASSMENT COMPLAINT FORM

Name of complainant: 

Position of complainant: 

Date of complaint: 

Name of alleged harasser: 

Date and place of incident or incidents: 

Description of misconduct: 

Name of witnesses (if any): 

Evidence of sexual harassment, i.e., letters, photos, etc. (attach evidence if possible): 

Any other information: 

I agree that all of the information on this form is accurate and true to the best of my knowledge.

Signature: Date: 

Sexual Harassment Complaint Procedure - GBN/JBA-AR
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The Community Roots School
WITNESS DISCLOSURE FORM

Name of Witness: 

Position of Witness: 

Date of Testimony/Interview: 

Description of Instance Witnessed: 

Any Other Information: 

I agree that all the information on this form is accurate and true to the best of my knowledge.

Signature: Date: 

Sexual Harassment Complaint Procedure - GBN/JBA-AR
4-4



The Community Roots School
Code: GCBDC/GDBDC

Adopted: 5/05/15

Domestic Violence/Harassment/Sexual Assault/Stalking Leave

Definitions

1. “Covered employer” means an employer who employs six or more individuals in the state of Oregon
for each working day through each of 20 or more calendar workweeks in the year in which the
eligible employee takes leave to address domestic violence, harassment, sexual assault or stalking, or
in the year immediately preceding the year in which an eligible employee takes leave for domestic
violence, harassment, sexual assault or stalking.

2. “Eligible employee” means an employee who is a victim of domestic violence, harassment, sexual
assault or stalking or is the parent or guardian of a minor child or dependent who is a victim of
domestic violence, harassment, sexual assault or stalking.

3. “Protective order” means an order authorized by ORS 30.866, 107.095(1)(c), 107.700 to 107.735,
124.005 to124.040 or 163.730 to163.750 or any other order that restrains an individual from contact
with an eligible employee of the employee’s minor child or dependent.

4. “Victim of domestic violence” means an individual who has been a victim of abuse as defined by
ORS 107.705; or an individual designated as a victim of domestic violence by rule adopted under
ORS 659A.805.

5. “Victim of harassment” means an individual against whom harassment has been committed as
described in ORS 166.805 and any other individual designated as a victim of harassment by rule
adopted under ORS 659A.805.

6. “Victim of sexual assault” means an individual against whom a sexual offense has been committed
as described in ORS 163.467 or 163.525; or any other individual designated as a victim of sexual
assault by rule adopted under ORS 659A.805.

7. “Victim of stalking” means an individual against whom stalking has been committed as described in
ORS 163.732; or an individual designated as a victim of stalking by rule adopted under ORS
695A.805; or an individual who has obtained a court’s stalking protective order or a temporary
court’s stalking protective order under ORS 30.866.

8. “Victim services provider” means a prosecutor-based victim assistance program or a nonprofit
program offering safety planning, counseling, support or advocacy related to domestic violence,
harassment, sexual assault or stalking.

Domestic Violence/Harassment/Sexual Assault/Stalking Leave - GCBDC/GDBDC
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A public charter school (covered employer) shall allow an (eligible) employee to take reasonable leave for
any of the following reasons:

1. To seek legal or law enforcement assistance or remedies to ensure the health and safety of the
employee or the employee’s minor child or dependant, including preparing for and participating in
protective order proceedings or other civil or criminal legal proceedings related to domestic violence,
harassment, sexual assault or stalking;

2. To seek medical treatment for or to recover from injuries caused by domestic violence or sexual
assault to or harassment or stalking of the eligible employee or the employee’s minor child or
dependent;

3. To obtain or assist a minor child or dependent in obtaining counseling from a licensed mental health
professional related to an experience of domestic violence, harassment, sexual assault or stalking;

4. To obtain services from victims services provider for the eligible employee or the employee’s minor
child or dependent;

5. To relocate or take steps to secure an existing home to ensure health and safety of the eligible
employee or the employee’s minor child/dependant.

The public charter school may limit the amount of leave, if the employee’s leave creates an undo hardship
on the public charter school. 

The public charter school shall not deny leave to an employee or discharge, threaten to discharge, demote,
suspend or in any manner discriminate or retaliate against an employee with regards to promotion,
compensation or other terms, conditions or privileges of employment as a result of taking such leave.

The employee shall give the public charter school reasonable advanced notice of their intent to take leave
unless giving advance notice is not feasible.

The public charter school may require the employee to provide certification that:

1. The employee or minor child/dependent is a victim of domestic violence, harassment, sexual assault
or stalking; and

2. The leave is taken for one of the identified purposes in this policy.

Sufficient certification includes:

1. A copy of a police report indicating the employee or child/dependent was a victim of domestic
violence, harassment, sexual assault or stalking;

2. A copy of a protective order or other evidence from a court, administrative agency or attorney that
the employee appeared in or was preparing for a civil, criminal or administrative proceeding related
to domestic violence, harassment, sexual assault or stalking;

Domestic Violence/Harassment/Sexual Assault/Stalking Leave - GCBDC/GDBDC
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3. Documentation from an attorney, law enforcement officer, health care professional, licensed mental
professional or counselor, members of the clergy or victim services provider that the employee/child/
dependent was undergoing counseling, obtaining services or relocating as a result of domestic
violence, harassment, sexual assault or stalking.

All records and information kept by the public charter school regarding the employee’s leave, including the
request or obtaining of leave is confidential and may not be released without the express permission of the
employee unless otherwise required by law.  This information will be kept in a file separate from the
employee’s personnel file.

The employee may use any paid accrued vacation leave or may use any other paid leave that is offered by
the public charter school in lieu of vacation leave.  The employee may choose the order in which paid
accrued leave is to be used when more than one type of paid leave is available.

END OF POLICY

Legal Reference(s):

ORS 192.502(38) ORS 659A.270 to-659A.290
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The Community Roots School
Code: GCDA/GDDA-AR

Revised/Reviewed: 5/05/15

Criminal Records Checks/Fingerprinting 

Subject Requirements

1. An individual who is an employee of a public charter school shall be required to undergo a
nationwide criminal records check and fingerprinting.

2. Any individual newly hired and not requiring licensure as a teacher, director, personnel specialist or
school nurse shall be required to undergo a nationwide criminal records check and fingerprinting.

3. Individuals applying for reinstatement of a license that has lapsed for more than three years shall be
required to undergo such checks. 

Requirements, including applicable fees and the process for the collection and submission of
fingerprints, etc., will generally be met by the individual as a part of the licensing process and in
accordance with rules established by the Teacher Standards and Practices Commission (TSPC).

4. Any individual registering with TSPC for student teaching, practicum or internship as a teacher,
director or personnel specialist shall be required to undergo a nationwide criminal records check and
fingerprinting with TSPC.

5. Any public charter school contractor, whether part-time or full-time, or an employee of a public
charter school contractor, whether part-time or full-time, hired into a position having direct,
unsupervised contact with students shall be required to undergo a nationwide criminal records check
and fingerprinting.

The public charter school director will identify contractors subject to such requirements.

6. Any contractor or an employee of the contractor who provides early childhood special education or
early intervention services shall be required to undergo a nationwide criminal records check and
fingerprinting with the Employment Department.

7. Any community college faculty member providing instruction at the site of an early childhood
education program or at a school site as part of an early childhood education program shall be
required to undergo a nationwide criminal records check and fingerprinting.

8. Any person authorized by the public charter school for volunteer service into a position having
direct, unsupervised contact with students will be required to undergo an Oregon criminal records
check.
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An exception will be made to criminal records checks and fingerprinting if the public charter school has on
file evidence from a previous employer documenting a successfully completed Oregon and FBI criminal
records check.  Evidence will be either a copy of the records check or a written statement of verification
from a supervisor or officer of the previous employer.  Furthermore:

1. The Oregon Department of Education (ODE) or TSPC verification of a previous check shall be
acceptable only in the event the public charter school can demonstrate records are not otherwise
available;

2. Additional evidence that the employee has not resided outside the state between the two periods of
time working in the public charter school shall be maintained.

Notification

1. The public charter school will provide notification to individuals subject to criminal records checks
and fingerprinting of the following: 

a. Such checks are required by law and/or Board policy;
b. Any action resulting from those checks may be appealed as a contested case; 
c. All employment or contract offers are contingent upon the results of such checks;
d. A refusal to consent to criminal records checks or fingerprinting or falsely stating on public

charter school employment applications, contracts or ODE fingerprint forms as to conviction
of a crime shall result in immediate termination from employment or contract status.

2. The public charter school will provide notice through such means as employment applications and
contract forms.

Processing/Reporting Procedures

The Community Roots School will follow Processing/Reporting Procedures adopted by the Silver Falls
School District.

Fees

1. Fees associated with criminal records checks and/or fingerprinting for individuals applying for
employment with the public charter school, including contractors and their employees, shall be paid
by the individual; and criminal records checks and/or fingerprinting for volunteers shall be paid by
the public charter school.

2. Fees are payable prior to beginning employment or contract.

3. Individuals may request that the amount of the fee be withheld from the employee’s paycheck,
including a periodic payroll deduction rather than a lump sum payment, in accordance with Oregon
law.  The public charter school may withhold such fees only upon the request of the individual.
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Termination of Employment or Withdrawal of Employment/Contract Offer

1. Any individual required to submit to criminal records checks and/or fingerprinting in accordance
with law and/or Board policy will be terminated from consideration as a public charter school 
volunteer and employment or contract status or withdrawal of offer of employment or contract will
be made by the public charter school director immediately upon:

a. Refusal to consent to a criminal records check and/or fingerprinting; or
b. Notification by the Superintendent of Public Instruction or his/her designee or the State Board

of Education that the employee has made a false statement as to conviction of a crime or
conviction of crimes prohibiting employment with the public charter school as specified in
law.

2. Employment termination shall remove the individual from any public charter school policies,
collective bargaining provisions regarding dismissal procedures and appeals and the provisions of
Accountability for Schools for the 21st Century Law.

Appeals

All appeals regarding a determination which prevents his/her employment or eligibility to contract with the
public charter school will be directed to the Superintendent of Public Instruction.  Individuals eligible to
appeal as a contested case will be so notified in writing by ODE.
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